Simpson Memorial Library 
 Borrower’s Policy

Resident -Borrower Cards/Registration  
In order to borrow material from the Simpson Memorial Library, a person must be a current library patron in good standing, with no more than $3.00 in overdue fines and no material more than six weeks overdue. 
Residents and taxpayers of Carmel are eligible for free membership at the Simpson Memorial Library. In order to obtain a card one or more items from the following list are required: 

· A current driver’s license/ State ID
· Utility bill with current address

· Car registration

·  High School ID
Children and Young Adults
Children are entitled to a juvenile borrower card, ages 5-13. The child or children must have a parent/guardian (who must prove residency) accompany them and sign their borrower card application.  Or the parent may choose to have a family card for all members of the family. 

Young adults, ages 14-18 years of age may have an adult card. In order to obtain an adult card, he/she must present one of the items listed above, or be accompanied by a parent/guardian who must prove residency. 

Non-resident- Borrower Card/Registration
Currently the Simpson Memorial Library does not charge for non-resident Borrower’s Cards.  Individuals that are non-residents must present one of the following items in order to obtain a Borrower’s Card:
· Current driver’s license/ State ID
· Utility bill with current address

· Car registration

· Current phone number

· High School ID

Circulation Period
The Simpson Memorial Library circulates its books, audio books, music, magazines for 3 weeks and may be renewed, unless there is a hold on the item. Video tapes and DVD’s circulate for 2 weeks (maximum 5 to a family) and may be renewed 1 time. 

Inter-library loan items may be renewed one time, if there is not a hold on them.  The lending library determines the length of circulation for Inter-library loan material. The Simpson Memorial Library or any other library may set special circulation periods for high demand or special/unique material.  Patrons may call in to renew material

Holds/Material Requests
In order to place a request, hold,/reserve or an ILL request,  a patron must have a valid Simpson Memorial Library Card.  

Hold/Reserve: Any normally circulating item in the library may have this type of request placed on it. Reference material does not normally circulate. Any item not picked up in a timely manner, 3 consecutive days when the library is open, will be place back into circulation. 

Requests: Requests for item/s from Simpson Memorial Library or any other library may be made in person or by phone (for ILL or have an item place on “reserve”). At this time this library does not take email requests. Patrons may have a maximum of 5 requests on their patron record at any one time. 

Material purchase requests:  These types of requests may be made in person or by phone. The librarian will record the request. This type of purchase will be at the librarian’s discretion, based on the type of material requested, similar material in the collection, and probability of circulation of that material, budget constraints, etc. 

Inter-Library Loans, (ILL)

Ill Requests: ILL requests are made to Bangor Public Library by email or phone on the day of the request if possible, if not, then on the next day the library is open. A reasonable attempt will be made to honor a patron’s request on the day of the request.  Ill delivery is on Tuesday of each week. When items arrive the patron/s will be notified by phone of the item/s. Patrons have 1 week to pick up the material;  material that is not picked up in that time frame will have the hold removed and be returned to the lending library the following Tuesday.   

Fines/Fees
The main purpose of fines is to have the overdue material/s returned to the library.

Material overdue will be fined .05 a day per item, except for videos/DVD and CD’s which are .25 per day.  Fines accumulate to a max of $5.00 per item.  If a patron’s fines accumulate up to $10, a block may be place on the patron’s privileges at the discretion of the librarian.  IF a patron has paid the fine and returns the item in a timely fashion, 1-2 months, the patron will not have to pay to replace the item. If a patron brings in a replacement item, which is in acceptable condition, for an overdue or damaged item, the librarian is responsible for accepting or refusing said item. After a patron receives 2 overdue notices from the library, send out at 3 to 6 month intervals, the librarian will send a bill for the overdue item/s. 
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